
How to apply

Application in Uniweb

5 december 2023 to 16 january 2024 – 1 PM (I call)

14 march to 9 april 2024 – 1 PM (II call)



How to apply

Before applying you should select the destination(s) from the 

interactive portal. 

The following information should be noted: 

• Erasmus code (es.: A INNSBRU01)

• Subject code (es. 0231 – Language acquisition) 

• Name of the academic coordinator (es. Rispoli)

To be sure that you select the correct destination in Uniweb.

It is possible to apply only for the destinations that in the interactive portal are linked to your Degree course



Attachments

Before applying in Uniweb it is mandatory to have the following documents in PDF format:

 Attachment 1: proposal of all study activities correctly listed with the original name in the local 

language (you must use the form available online)

 Attachment 1 a (for thesis): letter from supervisor for the thesis work/ internship

 Motivational letter

 Language certificates

 Self-declaration marks/exams from other Universities

 Further attachments (if required)

https://www.unipd.it/en/apply-erasmus-out


Attachment 1 – proposal of the activities

Fill out: surname – name – student number

To be filled out by Bachelor students in their last year –

departure during the Master’s

Add destination

Insert (code), name of courses to be taken 

abroad, (number of ECTS) and link to the 

academic offer of 1st choice destination

Add destination

Insert (code), name of courses to be taken 

abroad, (number of ECTS) and link to the 

academic offer of 2nd choice destination

It is possible to add/delete rows if necessary



1) Go to the course catalogue of the host University. On the interactive portal you can find the direct link:

2) Look for courses that are compatible with your study plan both by number of credits and academic 

coherence. Remember that it is possible to combine multiple courses to cover one Unipd exam, or vice 

versa, a single course abroad can correspond to multiple Unipd exams.

3) Take into account of the Faculty/Department/Structure where you can study

4) Verify possible limitations (for instance, Master’s courses may not be open to Bachelor’s students)

Remember that the document you will upload is a proposal. This means that it will be possible to 

change the courses in the future, based on the academic offer 2024/25.

Attachment 1 – Proposal of the activities



Attachment 1 – proposal of study activities

Example of a valid proposal:

 First and second preference 

destinations are clearly 

indicated;

 Activities are listed with the 

original title and the relevant 

number of credits and the link;

 Courses are inherent to the 

candidate's course of study;

 The total number of credits 

corresponds to an adequate 

workload for a six-month 

mobility



Attachment 1 – proposal of study activities

Examples of a invalid proposals:

 List of non-academic activities;

 Listing of Unipd activities;

 Blank proposal;

 Generic indication of the area and 

not of the single courses;

 Ecc.



Attachment 1 – proposal of study activities

While applying, it is NOT mandatory to insert the Unipd exams that the courses will correspond to, however 

it is important to keep in mind the academic offer of the partner universities and to which Unipd exams 

they may correspond.

Ex:

Selected students will have to fill out a specific study plan for the Partner university (called Learning 

Agreement). To participate in the internal call you need to prepare a draft of the study activities which will 

be taken into consideration by the academic coordinator in order to verify the coherence of the chosen 

destination. 



Attachment 1 A - Thesis research

To fill out in case of departure for thesis research/ work

To be filled out by the Thesis supervisor

If not identified: academic coordinator

To be filled out if already known

The thesis letter may be substituted by an email from the 

professor authorising the activity and specifying the 

surname and name of the student and the destination(s) 

chosen. The email shall be attached as PDF file.

Be careful! Not all partners accept 

student exclusively for thesis work –

verify before applying with your 

Mobility Desk



Motivational Letter

 It is directed to the academic coordinator, who is responsible for evaluating the 

applications

 One letter for each chosen destination

 Max 1800 characters for letter

 Language: italian (english for international students)

On the Moodle page there is a document 

with infos and tips on how to write a 

good motivational letter



Language certificates

Compulsory for the University destinations (Arqus and Bergen)

In the interactive portal you can find the level required. 

The list of the certificates accepted will be published at the following link:

https://www.unipd.it/en/erasmus-studies-out



Uniweb

Log in with your Uniweb username and password and click on “Outgoing International Mobility” under the 

heading “International Mobility” (from the menu on your right); Once you are in the system, make sure that 

“Exchange Programs” has been selected in the “Mobilty Area” window. At this stage, the available calls will be 

displayed. Please note that the calls available are the ones unlocked referring to the a.y. 2023.

We suggest using the 

following search engines: 

chrome, microsoft edge, 

firefox



Uniweb

Application in 3 steps:

1) Fill out the Application Form

2) Upload Attachments

3) Confirm the application to the call



Uniweb

In this page you will need to select the «requirements»



Uniweb

Order your chosen destination by preference (1° priority, 2° priority), inserting a maximum of 2 choices for 

Erasmus+Study Europe.

For the Erasmus+ overseas and the SEMP Call you can insert only ONE destination.

*The allocation of available grants will be calculated progressively taking into consideration the single priorities, assigning the grant to the student 

with the higher score in the 1 priority. Then a first raking will be made of the 1° priority choices. If the student is not granted the chosen destination 

indicated as 1° piority, s/he can still concurr for the 2° priority choice, if available.

Please note

Here you will find all

destinations of the 

School. It is important to 

carefully select the 

correct destination based

on the information you

found in the interactive

portal (Erasmus Code, 

Subject code and name

of the Academic

coordinator)



Uniweb

Insert additional information useful to the overall evaluation 
of the application, such as LANGUAGE knowledge.



Uniweb

After completing the first step, next to the «Filling the Application form» part will appear a green flag that signals 

that the activity has been completed: 



Upload the attachments only in PDF format

1)PDF copy of your study plan proposal (MANDATORY) – use exclusively the form available here: 
https://www.unipd.it/en/apply-erasmus-out (How to apply > Attachment 1 – Proposal of study activities); the 
exam names must be written as indicated in the foreign university’s course catalogue, in their original 
language

2)Motivational letter(s)* (MANDATORY)

3)PDF of a language certificate or self-declaration of the mark or of a language exam taken in another 
University (MAY BE MANDATORY)

4)PDF self-declaration of previous graduation obtained at other Universities.

5)Additional attachments** (MANDATORY IF REQUIRED)

If the mandatory attachments are not uploaded it will not be possible to complete your application.

**BE CAREFUL: verify the notes of the interactive website if the Partner university requires any additional 
attachments (these shall be uploaded on Uniweb as a part of the application in the «free attachments».

Upload attachments

*written in italian (english for international students) – maximum length of 1800 characters. If you apply for two destinations, you must write two separate 

motivational letters. Both letters must be attached in the same PDF file (unless they are for the same academic coordinator)



Upload attachments

Language certificate may be 

compulsory for some 

destinations



Uniweb



Confirmation



Confirmation



Confirmation

Should students encounter any technical problems with the application procedure or not receive 

a confirmation email, they should email domanda.erasmus@unipd.it before the deadline, 

specifying their name, surname, registration number and degree course. 

The helpdesk is available during office hours on working days.



Tips

Do NOT wait until the last days to submit your application on Uniweb (the system may crash due to connection 

overload) 

At 1 PM on January 16 th the system will automatically close and it will no longer be possible to send the 

application. 



Università degli Studi di Padova


