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What is a Study Plan



DEFINITION OF STUDY PLAN

The study plan is the complete list of educational activities 
required to graduate. Each degree programme includes a 
number of educational activities such as exams, laboratories, 
course units, workshops, internships, thesis or other activities. 

Some educational activities are compulsory, others are 
optional (choosing between) or electives (free choice). 

Filling out your study plan is mandatory!

*Please be aware that you cannot take an exam if you have 

not submitted your study plan!



CREDITS OF A STUDY PLAN 

The study plan is the complete set of educational activities you must 
carry out in order to earn the credits (CFU/ECTS) required to 
graduate:

Master’s degree:  120 CFU/ECTS



● The Study Plan must be filled out for both academic years

● Students should submit the Study Plan within the window defined by the 
Department Regulation, set for each academic year (always check the 
Moodle page!)

● Students can re-submit it if they would like to modify some activities, between 
the deadlines set for each academic year.

IMPORTANT: students cannot sit an exam if the course is not included in your 
study plan before the exam session!

WHO NEEDS TO SUBMIT THE STUDY PLAN

https://ssu.elearning.unipd.it/course/view.php?id=21806


The time window for presenting the Study Plan for the 2026/27 academic year 
has been set from the 3rd of October 2026 to the 15th of July 2027.

The Study Plan must be filled in and presented via UNIWEB, which is accessed 
using your University institutional credentials (username and password).

WHEN TO PRESENT THE STUDY PLAN

https://uniweb.unipd.it/Home.do;jsessionid=7F39221DC9CFABFCFCD49B66FF408419.jvm2a?cod_lingua=eng


The ASCH Study Plan is:

● NOT automatically approved/accepted

Once confirmed by the student, the study plan must be approved by the 
coordinator of the programme

*The Study Plan, once confirmed by the student, needs some time to be 
officially approved. Remember to submit it on time!

*Check carefully the language of the chosen exam (eg. free choice)

TYPES OF STUDY PLAN



EDUCATIONAL OFFER

FIND OUR SCHOOL

FIND THE YEAR OF YOUR 
FIRST ENROLMENT

FIND YOUR DEGREE TYPE 
(Master’s Degree)

link: Course Catalogue / Applied Sciences

https://unipd.coursecatalogue.cineca.it/corsi/2026/9783


2. Open this section

1. Find your programme

3. Check Annex 2

EDUCATIONAL OFFER



BOOKLET VS STUDY PLAN 

     
      Booklet

Study 
Plan

The Booklet may be more comprehensive 
than the Study Plan, as it includes all the 
exams listed in the Study Plan, as well as 
any extra examination (“esami 
soprannumerari”) that do not count towards 
degree credits, GPA, or the final grade.

An exam can be removed from the Study 
Plan but still remain in the Booklet.

If you want to include surplus exams to your 
booklet you must follow a specific 
procedure, please consult the dedicated 
UNIPD webpage

https://www.unipd.it/en/consulenza-carriera-libretto


How to fill in the Study Plan



Step 1. Access on Uniweb

Open the Home Page of 
Uniweb 

Click on “Login”

Enter your credentials 

HOW TO FILL IN THE STUDY PLAN

https://uniweb.unipd.it/Root.do;jsessionid=1B182CAC7325A1C00241A65796D1DAF0.jvm4b?cod_lingua=eng


Step 2. Start the procedure

Once logged in, from “Home” click on “Study Plan” 

HOW TO FILL IN THE STUDY PLAN



Click on  “New Study Plan”

HOW TO FILL IN THE STUDY PLAN



Click on “Proceed to complete your Study Plan”

HOW TO FILL IN THE STUDY PLAN



Rules
Every section of the study plan include one or more rules requiring you to 
indicate which educational activities you will choose. After making your choice 
click on "NEXT RULE". 

HOW TO FILL IN THE STUDY PLAN



HOW TO FILL IN THE STUDY PLAN

In the first rule you must indicate which educational activities you are going to 
choose between ‘Introduction to Archaeology’ OR ‘Introduction to Scientific 
methods’. After making your choice click on "NEXT RULE". 



COMPULSORY educational activities
You will find sections where you need to confirm the mandatory educational activity

HOW TO FILL IN THE STUDY PLAN



OPTIONAL educational activities
You will find sections where you need to choose from a group of educational activities

HOW TO FILL IN THE STUDY PLAN



ELECTIVE educational activities
● You have to choose 12 CFU/ECTS as free choice credits. 

● You can choose your free-choice credits from two different groups of activities — either both from 
the same group OR one from each group

HOW TO FILL IN THE STUDY PLAN



Free choice credits - group 1
You can choose from 6 to 12 CFU/ECTS between activities of the Archeological 
Sciences programme, not previously selected

HOW TO FILL IN THE STUDY PLAN



Free choice credits - group 2
You can choose from 6 to 12 CFU/ECTS between activities from other degree 
programmes (click on “Add activity”)

HOW TO FILL IN THE STUDY PLAN



Free choice credits - group 2
Click to select the department and the degree programme you are interested in: 

HOW TO FILL IN THE STUDY PLAN



Free choice credits - group 2
You will be directed to the next rule, where you’ll find the activities of the selected 
degree programme you can add to your study plan:

HOW TO FILL IN THE STUDY PLAN



Free choice credits - group 2
If you want to change the chosen activities, simply click on the “Remove Icon”

HOW TO FILL IN THE STUDY PLAN



You are directed to the next rule where you have to confirm both the mandatory 
activities that appear:

HOW TO FILL IN THE STUDY PLAN



In the following rule you have to choose one between two activities:

*ASCH students are required to choose English!

HOW TO FILL IN THE STUDY PLAN



In the final rule you have to choose the compulsory “final dissertation”:

HOW TO FILL IN THE STUDY PLAN



Once the study plan has been filled in you will see the final summary. 
The study plan is displayed as “DRAFT” status (“BOZZA” in Italian).  

HOW TO FILL IN THE STUDY PLAN



A “draft” study plan is a NOT a submitted plan! 

If you do not need to make any change, click on “Confirm Study Plan” at the 
bottom of the page.

• Clicking on “Cancel Plan”, you undo all the 
educational activities and you have to 
complete again your plan. 

• Clicking  on “Print Plan”, you can print your 
study plan. 

HOW TO FILL IN THE STUDY PLAN



Once you click on "Final Confirmation" you can double-check that the Plan 
was correctly filled in refreshing the page. If the status is “APPROVED”, the 
Study Plan is correctly filled.

Step 3. Confirm your study plan

HOW TO FILL IN THE STUDY PLAN



Step 4. Give feedback

Express anonymously your opinion on the study plan procedure through the 
questionnaire

HOW TO FILL IN THE STUDY PLAN



If the procedure has been completed correctly, you'll see the following message:

HOW TO FILL IN THE STUDY PLAN



APPROVED STUDY PLAN



Step 5. Change the Study Plan 
Within the time window defined by the Department Regulation it is always possible to 
modify an approved study plan or create a new one. 

● Log in on UNIWEB 
● Click on “Study Plan” > “Modify Study Plan”. You will be asked to complete a 

NEW Study Plan.  

Attention: you’ll have to repeat the whole procedure from the start

MODIFY STUDY PLAN

https://uniweb.unipd.it/Home.do;jsessionid=7F39221DC9CFABFCFCD49B66FF408419.jvm2a?cod_lingua=eng


IMPORTANT TO REMEMBER

If you have been awarded a scholarship:

• Verify in the dedicated call for applications which are the requirements and 
deadlines to maintain scholarship eligibility (e.g., number of credits)

• Usually, exams must be included in the study plan (not only in the booklet!) to keep 
the scholarship 

• Make an informed decision about which courses to include in your study plan 
because it will not be possible to change it until the next available time window 
(example: if you want to take exams in the summer session, you will have to plan it 
during the spring time window) 



KEY POINTS

Key points

• Filling out your study plan is mandatory

• The study plan must be filled in and presented via UNIWEB

• Remember to check the time windows offered by your course

• A “draft” study plan is a not a submitted plan! 

• In order to sit the exams you must submit the study plan

 

https://uniweb.unipd.it/Home.do;jsessionid=7F39221DC9CFABFCFCD49B66FF408419.jvm2a?cod_lingua=eng


Exams: Info & Tips



EXAM SESSIONS

❖ For each academic year, you have 3 exams sessions: 

• Winter exam session

• Summer exam session

• Autumn exam session (extra exam session)

❖ Within each session, you can have 1 or 2 “appelli” = exam dates for each course unit. 
The 2 exam dates for a specific course unit are usually about two weeks apart.

❖ You can take a specific exam in any session and on any exam date provided for the 
specific course unit within the session. 

❖ You do not need to sit the same exam multiple times: multiple exam dates give you the 
flexibility to sit the exam when you are ready for it or to take the exam again in case you 
fail or are not satisfied with your first result.



EXAM SESSIONS - REGISTER FOR EXAMS

❖ To be able to sit exams you must:

• have paid the tuition fees instalments by the prescribed deadlines;

• have obtained your VISA and arrived in Italy (it is not possible to take exams online);

• have completed your enrolment and received your enrolment certificate;

• have correctly filled in your study plan.

❖ To sit an exam, you must register in Uniweb for the specific exam date on which you 
wish to take the exam.

          Exam Calendar

https://agendastudentiunipd.easystaff.it/index.php?view=easytest&include=homepage&_lang=en


EXAM SESSIONS - GRADE PUBLICATION

❖ After you have taken the exam, it will usually take some time for the professors to publish 
your grade in Uniweb: you will receive a notification at your studenti.unipd.it email address, 
when the grade is published.

❖ After the grade is published, you have 7 days to refuse the grade. If not refused, after 7 
days the grade is considered automatically accepted and it will be registered in your 
booklet in Uniweb. 

❖ Whether you accept or refuse the grade, the decision is final: 
• you can not retrieve the refused grade if you get a lower grade on the next attempt;
• you can not change your mind and ask to retake the exam if the grade has been already 

registered in your booklet.

❖ If you refuse the grade or fail an exam, the corresponding grades will not be registered in 
your booklet and they will not be considered for your weighted average at the end of your 
academic career.

https://www.unipd.it/en/uniweb


EXAM SESSIONS - TIPS

❖ Recommended: sit the exams for a specific course unit in the first exam session after you 
attended the course, i. e. sit exams of the first semester in the winter exam session, the 
ones of the second semester during the summer session. You can use the autumn session to 
catch up anything you might have missed or failed.

❖ Important: plan your studies realistically! 
Depending on the number of courses you follow each semester, consider well the workload 
required to sit and pass them all in the first available exam dates. You can divide the 
number of exams by taking for example two exams during the first exam dates (first 
“appello”) in the winter session and the remaining ones during the second exam dates 
(second “appello”). 

❖ Be strategic! Prepare thoroughly for exams and try your best to pass them on your first 
attempt. If you wish to refuse a grade, you can consult with your tutors and your professors: it 
might be complicated to prepare the exam again if you have other difficult exams in the 
upcoming sessions, so be mindful of when and how you could take the exam again.



TYPES OF EXAMS

Main type Sub-type Description ! Train to…

Written Exam

open-questions write short or long answers to 
written questions

articulate your answer
 in written form in English

multiple choice select the correct option/complete 
a sentence

recognise the correct option
 among various

solving 
problems/equations solve written problems solve exercises fast

paper / written essay prepare an essay at home and 
hand it in for evaluation

do bibliographical research 
and articulate your thoughts

Oral Exam

interview/open questions answer questions orally speak in public, repeat subjects 
out loud with peers

solving problems 
(whiteboard)

solve problems following verbal 
instruction

solve exercises fast while 
explaining what you are doing

PPT presentation prepare a presentation at home 
and explain it to the commission

create PPT presentations and present them 
(public speaking); 

try out your presentation with peers



TYPE OF EXAMS - KEEP IN MIND!

❖ Exams can be in written or oral tests. Oral exams can be challenging, so don’t underestimate 
the preparation needed. Check the syllabus for each course to find out about the exam modality.

❖ Professors decide how the exam will be conducted, the determined type of exam cannot be 
changed (eg. from oral to written). Exam types and grades cannot be negotiated!

❖ The professor can assign group works during classes: these may count as a part of the final 
evaluation.

❖ You will be evaluated for your individual performance: do not copy or cheat during the 
exam!

❖ Any essay/paper you prepare at home will be checked with an anti-plagiarism software. Make 
sure the essay you hand in is your original work (do not copy sentences from others’ work 
without properly quoting them). The same software will be used to checked your final thesis 
before evaluation.

❖ Students with disabilities can consult the dedicated page for examination support.

https://unipd.coursecatalogue.cineca.it/
https://www.unipd.it/en/inclusion-support-lesson-attendance-individual-study-and-examinations


EXAM GRADES

Italian Universities use the following evaluation system:

• 18 = minimum passing grade
• 30 = highest grade
• 30 cum laude (30 e lode) may be awarded for outstanding performance.

The grade attributed by the professor is final. You can not ask for amendments, but you can 
choose to refuse the grade and take the exam again in the next session.

Graduating on time is important for your career:
refusing grades might cause you to delay your graduation!



FINAL GRADE

The Italian final (graduation) grade is expressed in one-hundred-and-tenths:

•  66 = minimum passing grade
•  110 = highest grade

For outstanding performance, the 110 with honours can be attributed (110 e lode).
If the student obtains a grade below 66/110, the graduation exam is considered as failed.

The final grade is calculated as follows: 

weighted average of the exams grades (= “starting point”) 

+ additional points

+ “graduation” points

= final grade



EXAMS - PRO TIPS

    Tips to succeed in your career!

❖ attend classes and take notes

❖ keep up with your coursework and review regularly

❖ ask questions to professors and tutors

❖ prepare thoroughly for your exams

❖ plan your exams realistically according to your 
workload



The ASCH Study Plan



ASCH 1° YEAR

Study Plan (1st year)
1st semester

❖ Introduction to scientific methods and principles: Concepts of Earth sciences, 
mineralogy, petrology, physical-chemistry OR
Introduction to archaeology and art history: Concepts and methods (6 CFU)

❖ Geomorphology of archaeological landscapes and sites (6 CFU)
❖ Integrated analysis of cultural heritage (8 CFU)
❖ History and prehistory of anthropic landscape (6 CFU)
❖ Dating laboratory (4 CFU)

2nd semester
❖ Geoarchaeology and soil micromorphology (6 CFU)
❖ Geophysics for cultural heritage (6 CFU)
❖ Materials 1 (6 CFU)
❖ Materials 2 (6 CFU)
❖ Field laboratory work (3 CFU)
❖ Language course (3 CFU)



Study Plan (2nd year)

1st semester
❖ Historical buildings and sites (6 CFU)
❖ Materials 3 (6 CFU) and/or Materials 4 (6 CFU)
❖ Free choice course (6 CFU)

2nd semester
❖ Materials 3 (6 CFU) and/or Materials 4 (6 CFU)
❖ Free choice course (6 CFU)
❖ Thesis work (30 CFU)                                                                                

Total CFU/ECTS    120
Study plan “annex 2”:
https://unipd.coursecatalogue.cineca.it/corsi/2026/9783 

ASCH 2° YEAR

https://unipd.coursecatalogue.cineca.it/corsi/2026/9783


Any questions?
Get in touch!

International desk: 
international.dbc@unipd.it

Teaching administrative office: 
segreteriadidattica.dbc@unipd.it 

CONTACTS

mailto:international.dbc@unipd.it
mailto:segreteriadidattica.dbc@unipd.it


Thank you
International Desk


